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1. Kputepum u cpeacTBa OLEHUBAHUS KOMIIETEHIIHII U MHAUKATOPOB UX JOCTH:KeHHUs, GOPMUPYeMbIX TUCHUIJIMHOMH (MO1YJIeM)

Kox n Pe3yabTaThl 00yyeHus M0 AUCHUILIMHE (MOLYJIIO) OueHouHble OueHouHble
cpeacrsa cpencrsa
HaNMEHOBaHMeE Kon u HauMeHOBaHMe HHANKATOPA(0B) 10CTHKEHUSI .
TEeKyLIero MPOMEKYTOYHOM
KOMIIETeHIMH KOMIIeTeHIMH
3namo Ymems Bnaoemo KOHTPOJIS aTTecTaluu
. HOPMAaTHBHBIC METO/IaMH, IToxroroBka K
na-1 yK-4.v I/IcnonbsvyeT paznuyHble (OpPMBI, BHJIBI YCTHOH M JIOKYMEHTBI 10 CHOCOBAMIL 1 . TPAKTHUECKIM
MUCBMEHHON JEN0BOM KOMMYHHUKallMd Ha  TOCYAapCTBEHHOM PpalyoHaIbHO U - KOMIUICKT 3a/1laH1H
e yHUDUKALWH 1 cpezcTBaMu LTS BBTONHEHHS 3aHATHIM
s3pike Poccuiickoit denepanun CTaHIAPTH3ALUH B s dexTrBHO S aBODATOPHEX (BBICTYILICHHE C
VK-4. Crocoben | s o a obnactu OpraHN30BBIBATH ’ (n afmqscmx) npe3eHTanuei),
S— -2 yk-4. OcyuecTBisieT KOMMYHHKAIIMIO, OCHOBBIBasICH Ha JIOKyMEHTAIHH, JenonpouzRoncTRy | XPAHEHMS, aIéOT. Tectosas pa6ota
He0ByI0 cHCTEME HOPM H3Y4aeMOro WHOCTPaHHOTO S3bIKA, MCMONB3YA | joyorpyiomme Ha B 0GPAZORATENHHOR nepepaboTKu PTeCT;BHe S PesynsTatsl
KOMMyHI/HfaTgBHo MPHEMIEMBIH CTHIIb B COOTBETCTBHH € UEMBIO U | ooy PO, opranmaw: uHbOpMALIH, 5 TeKyIIero KORTPONs
;
KOMM}:HI/I](aLll/IlO B | cuTyanueil oOeHus TOCY/IAPCTBEHHBIE
yeTHOH u CTaHIapThl 1 OCHOBaMHU
. - - i COCTaBJIATh y4eOHO-
nHchMeHHOi opmax UA-3 yxk K-4. BpmonmHser mns JWYHBIX LeNed HepeBox 3AKOHONATE/BHELS AKTE] y KOMMbIOTEpHOT
HA TOCYIAPCTBEHHOM ounuanbHeIX ¥ NPOo(ECCHOHANBHBIX TEKCTOB C WHOCTPAHHOTO 1o METOANYCCKHE U
| A3bIka Ha pycCKuid, ¢ PyCCKOroO A3bIKa HA HHOCTPAHHBII ) HOPMaTHBHO- TPaMOTHOCTH;
aspike  Poccuiickoit AOKyMCHTHPOBaHMIO, TPaBOBBIC
D CHCTEMBI .
e/lepanum u JOKYMEHTBHI, TEXHOJIOTHEeH
JIOKYMEHTALH,
HUHOCTPAaHHOM(BIX) pETIaMeHTHPYIONIN | OpTaHHW3alUuN
TpeboBany K € IeTeNbHOCTD JIeTIOTIPOM3BO/ICTBA B
A3bIKe(ax) COCTABJICHHUIO U o
o00pa3oBarenbHON 00pa3zoBaTeIbHOM
oopMIIEHUIO
OpraHHU3aLHH. YUPEKICHUH.
JIOKYMEHTOB;

VYK-6. Cniocoben
YIpPaBIATh CBOUM
BpEMEHEM,
BEICTPauBaTh U
pean30BbIBaTh
TPaEeKTOPHIO
CaMOpa3BUTHS HA
OCHOBEC l'lpI/IHLLI/Il'IOB
obOpazoBaHus B
TCUCHHUE BCEH )KU3HU

N-1yk-6. Hcnomp3yeT HMHCTPYMEHTBI U METOABI YIIPaBICHUS
COOCTBEHHBIM BPEMEHEM IPH BHITIOJIHEHNH KOHKPETHBIX 3aa4

N-2yk-6. IlnanupyeT TpaeKTOPUIO CBOETO CaMOpa3BUTHS,
Npo()eCCHOHANBHOTO  POCTA,  BBIABISSL  JIMYHBIE  PECYPCHI,
BO3MOXKHOCTH U OTPaHUYEHUsI AJII €€ peaau3alunl

THUITOBbIE HHCTPYKIUHI
O J€JIONPOU3BOJICTBY,
periameHT padoTsl,
JOJKHOCTHBIE
UHCTPYKIIHU;
OCHOBHBIE BHIBI
JOKyMEHTOB,
periaMeHTHPYIOIIHX
00pa30BaTeIbHYIO
JIeATEeIbHOCTD;

OCHOBBI
JETOTNPOU3BOICTBA B
00pa3zoBaTeIbHOM
YUPEKACHHN.




2. OueHka ypoBHA C()OPMHUPOBAHHOCTH KOMIIETEHIUIT (MHAMKATOPOB UX JOCTHKEHHS)

Iloxazarenn IIIkaa 1 KPUTEPUH OLECHKH YPOBHS ¢()OPMHPOBAHHOCTH KOMIETEeHIMI (MHAMKATOPOB UX JOCTH:KEHHS)
OUCHHBANMI Hwuxe moporosoro Iloporossrit IIpoaBuHyTHI Boicoxnii
KOMIeTeHI Ui
(«HeyOosemsopumenbHo») («yoosnemsopumenvroy) («xopouioy) («omauunoy)
(MHAUKATOpPOB
X JOCTHKEHNS)
IoanoTa YpoBeHb 3HaHUI HUXKE MuHNMaabHO TOMYCTUMBINA YPOBEHB YpoBeHs 3HaHHI B 00bEME, YpoBeHb 3HaHHH B 00bEME,
3HAHHUM MHUHHAMAJIbHBIX TPeOOBaHUI. 3HaHUIL. COOTBETCTBYIOLIEM IPOTPaMMe COOTBETCTBYIOLIEM MPOTrpaMMe
Nmenu mecto rpyObie OMINOKH. Jony1ieHs! He rpyOble OMMOKH. MOJTOTOBKH. MTOJITOTOBKH.
Jlony1eHsl HeKOTOpbIe MOTPEUTHOCTH.
Haauune IIpu BEINOIHEHUN CTaHIAPTHBIX IIponeMoHCTpHPOBaHBI OCHOBHEIE IIponemMoHcTpHpOBaHEI Bce OCHOBHBIE | IIpoaeMOHCTPHPOBaHBI BCE OCHOBHBIE
YMEHUH 3a[JaHUid HE TPOAEMOHCTPUPOBAHBI | YMEHHS. YMEHUSL. YMEHHUSL.
OCHOBHBIE YMEHUSI. BrInonHeHs! TUIIOBBIE 331aHUS C HE BeInonHeHsI Bce OCHOBHBIE 3a1aHUS ¢ | BBINOIHEHBI BCE OCHOBHBIE U
Nmenu mecTo rpyObIe OMMOKH. rpyOBIMH OLIMOKaMHU. HEKOTOPBIMH NOTPEHIHOCTSAMH. JOTIOJTHUTENbHBIC 3aJaHus 0e3 OINOOK 1
BrinonHeHs! Bce 3a/1aHusl, HO HE B BrInonHeHs! Bce 3a1aHMsI B TOJTHOM MOTPELIHOCTEH.
MOJIHOM 00beMe (OTCYTCTBYIOT 00bEMe, HO HEKOTOPBIE C HeIoUueTaMH. | 3aJaHusl BHIITOJIHEHBI B TOJTHOM 00beMe
MOSICHEHMsI, HETIOJIHBIE BBIBOJIBI) 0e3 HeJI0UETOB.
Hannune IIpu BBINOJIIHEHNU CTaHIAPTHBIX Hwmeercs MUHUMAaNBHBINH HAOOP IIponemoHcTpHpOBaHBI 6a30BBIE IIpoieMOHCTPUPOBAHBI BCE OCHOBHBIE
HABBIKOB 3a[JlaHii HE TPOAEMOHCTPUPOBAHBl | HABBIKOB JUIS BBIITOIHEHHS HABBIKH [TPH BBINTOJIHEHUH YMEHHSI.

(BJ1aieHHE ONBITOM)

0a30BbIe HABBIKH.
Nmenu mecto TpyObIe OMMOKH.

CTaHAAPTHBIX 33laHUH C HEKOTOPBIMHU
HEI04YETaMH.

CTaHJAPTHBIX 3aJaHUH C HEKOTOPHIMHU
HEJI0YETaMH.

BrimoHeHBI Bce OCHOBHBIE T
JIOTIOJTHUTENBHBIE 3aJaHus Oe3 OIMO0K 1
MOTPEIIHOCTEM.

IIponeMoHCTpUpPOBAH TBOPUYECKUI
MOJIXO/ K PELICHNIO HECTaHAAPTHBIX
3a1au.

XapakTepucTUKa
copmupoBaHHOCTH
KOMIIeTeHIH U

KomrmereHnumu Qakriuuecku He
c(hopMHUpPOBAHEL.

Nmeromuxcs 3HaHUM, yMEHUI,
HABBIKOB HEJJOCTATOYHO IS
peLICHHs MPAKTUIECKUX
(mpodeccroHaNbHBIX) 3a/1a4.

N

3aueTHOE KOJIMYECTBO 0aIJIOB HE
HAOPaHO COTJIacHO
YCTaHOBICHHOMY [HMAaIla30Hy

CdhopMUpOBaHHOCTH KOMITETCHIIAIH
COOTBETCTBYET MHHUMAIIEHBIM
TpeOOBaHUIM.

Nmeromuxcs 3HaHUM, yMEHUH,
HaBBIKOB B IIEJIOM JIOCTaTOYHO JIJIS
pCIICHHS TPAKTUICCKUX
(mpodeccruoHANBHBIX) 3a1au.

i
Habpano 3aueTHOE KOTMYECTBO OAIIOB
COTJIACHO YCTAaHOBJICHHOMY THAITA30HY

ChopMUPOBaHHOCTH KOMITETCHIIAN B
IIEJIOM COOTBETCTBYET TPEOOBAHMSIM.
Nmeromuxcs 3HaHUM, yMEHUI,
HaBBIKOB JOCTAaTOYHO ISl PEILICHUS
CTaHIAPTHBIX PO ECCHOHATHHBIX
3ajad4.

nin
Habpano 3adueTHOE KOJIMUECTBO OaIOB
COTJIACHO YCTaHOBJICHHOMY THAINTAa30HY

ChopMupoBaHHOCTH KOMIIETSHITHHA
TTOJTHOCTBHIO COOTBETCTBYET
TpeOOBAHUAM.

Nmeromuxcs 3HaHUM, yMEHH, HAaBBIKOB
B [IOJIHOM Mepe AOCTAaTOYHO IJIs
pelIeHUs CJIOKHBIX, B TOM UHCIIE
HECTaHJAPTHBIX, MPO(ECCHOHATEHBIX
3amad.

nin

Habpano 3adeTHOE KOIHUECTBO OaIIOB
COTJIACHO YCTAaHOBJICHHOMY JHMAIa30HYy




3. Kpurepuu 1 mkaJjia OHeHUBAHUS 3aJaHUI TeKYIIEro KOHTPOJIs

3.1 Kpurepuy U IKAJA ONCHUBAHNUSA NMPAKTHYECKHUX PA0dOT

[Tepeyens npakThueckux pabOT, OMUCAHWE TOPSAKA BBIMOJHEHUS M 3alIUTHI PabOTHI,
TpeOoBaHUs K pe3ysibTaTaM padOThI, CTPYKTYPE U COJIEPIKAHUIO OTYETa U T.II. MPEACTABICHBI B
METOAMYECKUX MaTepHaliax MO OCBOCHHIO IUCIUIUIMHBI (MOIYJIsA) U B JIEKTPOHHOM Kypce B
OUOC MAY.

Onenka Kpurepuu onenuBanus

Omauuno 3amanne BBITIOJIHEHO MOJIHOCTBIO " MIPaBHUIIBHO. Otyer 110
1aboPaTOPHON/TIPAKTHYECKONH paboTe MOATOTOBIEH KaUYeCTBEHHO B COOTBETCTBHH C
TpeboBanusiMU. [10JTHOTa OTBETOB Ha BOMPOCHI MPEOIABATENS [P 3aI[UTe PaOOTHI.

Xopowo 3ajanne BBIMOJIHEHO TOJHOCTBIO, HO HET IOCTATOYHOTO OOGOCHOBAaHMSA WM IIPH
BEPHOM pELICHUH JIOMyIIeHA He3HAYWTeNbHas OIMUOKa, He BIUSIONas Ha
MPaBIIBHYIO MOCIIEI0BATEILHOCTh pacCyxaeHuii. Bce TpeOOBaHuUs, MPEABbIBIAECMbIC
K paboTe, BBIMOJIHCHBI.

Yooenemeopumensno | 3amaHus BBHIIOMHEHBI YAaCTUYHO C OMMOKamMH. J[eMOHCTpHpYeT CpelHHil ypOBEHb
BBIITOJTHEHHS 3aJaHUs Ha J1a0OpaTOpHYIO/TpakTHYecKyro pabory. BompmmHCTBO
TpeOOBaHM, IPEIBSIBISIEMBIX K 33/1aHHIO, BBHITOJIHEHBL.

Heyoosenemeopumenwvn | 3anaHue BBINOIHEHO CO 3HAYUTEILHBIM KOJMYECTBOM OIIMOOK HAa HU3KOM YPOBHE.
o Mmuorue Tpe6OBaHl/Iﬂ, PpEaABABIIACMBIC K 3aJaHUTIO, HE BBITIOJIHCHBI.

50151

3amaHne He BBITOJIHEHO.

Kputepuu u mikana olieHuBaHus pe3yJbTaTOB 00YUEHUS 110 TUCHUIUIMHE(MOIYJIS) C 3a4€TOM

Crincok BONpOCOB K 3a4eTy:

1.YTo BKIIIOYAET B CEOS TOHITHE «JIEIOMPONU3BOICTBO»?

2. Yto noHuUMaeTCs oA IpUINIYECKON CHIION T0KyMeHTa?

3. Uto Takoe cTaHAapTU3aLMs JOKYMEHTOB?

4. Yto Takoe yHU(UKALUSA TOKYMEHTOB?

5. HazoBuTe ocHOBHBIE BUbI OJIAHKOB, IPUMEHSEMBIX B YUPEKICHUN

6. Ilepeuncnure peKBU3UTHI, BXOASIIHNE B COCTaB OJaHKa /I MUChMA.

7. YUem oTinngaercs oOmmii OJ1aHk oT OJaHKa g nucbma?

8. Kakue TpeGoBaHus MPEABABISAIOTCS K 0(OPMIICHHIO PEKBU3NUTA «HAMMEHOBAHUE OpPTraHU3aIN»?

10. YTo BXOIUT B COCTaB PEKBH3UTA «CIPABOYHBIC TaHHBIE 00 OpraHu3aIum)?

11. KakoB nops0k 1aTUpOBaHus JOKYMEHTa U BUJIbI JaT?

12. KakoB nopsiioK aapecoBaHus JOKyMEHTa?

13. Kakumu ciocobamu oopmitsieTcst yTBepKIeHHE JOKyMeHTa?

14. Kakue TpeOoBaHMs MPEIBABISIOTCS K PE30JTIOINHN, KaKOB TIOPSIOK €€ oopMIIeHUs?

15. KakoB nopsi1ok opopMiIeHnst TPUIIOKEHUH K TOKYMEHTY?

16. KakoB nopsi1ok 0(hopMIICHHSI PEKBU3UTOB ITOAMKCHY) U «OTMETKH O 3aBEPEHUN KON ?

17. Kak opopmitsieTcs cormacoBanue JOKyMeHTa?

18. KakoB mopsiiok MpoCTaBICHUS HA JOKYMEHTAX Mevareii?

19. IlepeuncauTe OTMETKH, NMPOCTABIEHHBIE HA BXOSAIIEM JOKYMEHTE, YKaXHUTE MOPAIOK HX
oopMIIECHUS.

20. Kaxue oOuiue TpeOoBaHUs MPEIbIBIAIOTCS K TEKCTY TOKyMeHTa?

21. V3 KakuX CMBICIIOBBIX YaCTEW COCTOMT TEKCT JOKYMEHTA M KaK OHM pacnoJiararorcs B Tecte?

22. B yem npeuMyIiecTBa COCTAaBICHUS U 0(OPMIICHHS TOKYMEHTOB Ha KOMIIbIOTEpe?

23. B ueM 0COOCHHOCTH SI3bIKAa M CTHJISL CTY>KEOHBIX TOKYMEHTOB?

24. Kakoe 3HaueHUE UMeeT 3HaHue opdorpapuu nNpu Co3IaHUH CITYKEOHBIX JOKYMEHTOB?

25. Kakue Tpe©oBaHMs MPEIBABISIOTCS K KOMITO3HUIINH CITYKEOHBIX TOKYMEHTOB?



26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.
41.
42.

43.

44,

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.
62.
63.
64.

65.
66.

Ha3zoBuTe BHIBI OPraHU3aLMOHHBIX TOKYMEHTOB M YKa)KUTE OCOOCHHOCTH MX COCTABICHHS U
oopMIIECHUSI.
HazoBute BHIBI paciopsIUTeIbHBIX TOKYMEHTOB U YKaXXHTE OCOOCHHOCTH MX COCTaBJICHUS U
o opMIIECHUSI.
B 1yem ocobenHOCTH cocTaBieHus U 0(OpMIIEHUS TPOTOKOIa?
B geM ocobenHOCTH cocTaBieHus U opopmiIeHHs akTa?
Kakue TpeGoBaHMs MPEIBABIAIOTCS K COCTABICHUIO U OPOPMIICHHUIO CIIPABOK?

Kakune TpeOoBaHUS NPEABSBIAIOTCS K COCTABJICHHIO U O(GOPMIIEHUIO CIIyKeOHBIX MHHUCEM?
KaxoBblI pa3HOBHIHOCTH ITUCEM?
Kaxue TpeboBanus MpeIbBISIOTCS K COCTABICHUIO U 0OPMIICHHIO TeJlerpamMm?
KakoBbl 0coOeHHOCTH cocTaBleHUs U 0(hopMIIeHUs TeaeGoHorpaMm?
VYKaxuTe TUIIOBbIE OpPraHU3aI[MOHHBIE CTPYKTYPBI CIIYKObI J1€J0MPOU3BOICTBA
KakoBsI 11en1n 1 3a/1a4u CI1y>KO0BbI 1€70IPOU3BOICTBA?
Kaxue ocHoBHBIE (D)yHKIIUH BBITIOJIHAET CIIyk0a AeT0Npor3BOACTBA?

KakyuMy HOpMATHBHBIMM ~ JIOKYMEHTAMU  PETJIAMEHTHPYETCS  JACATENbHOCTb  CIYXKOBI

JIEeJI0NPOU3BOICTBA?
Uro noHuMaeTcs mojJ; 00beMoM JOKyMEHT0o00opoTa?
UTo BXOIUT B MOHATHE JOKYMEHTOO0OpOTAa?
UYro BIMsET HA OPTAaHU3ALMIO IBUKEHUS IOKYMEHTOB?
KaxoBbl OCHOBHBIE ITpaBUJIa OpraHU3aIK JOKyMEHTO00opoTa?

Kakue OCHOBHBIE IOTOKM JOKYMEHTOB MOXHO BBIJEIWTh B OpPraHM3allUd M B YEM HX
0COOEHHOCTH?
B ueM 3HaueHue npeaBapUTEIBLHOIO IPOCMOTPA U PaclpeieIeH s IOCTYUBIINX JOKYMEHTOB U
KakK OHU MPOBOJATCS?
Ha3zoBute 3Tambl paboThl UCTIONHUTENS C JOKyMEeHTaMu. TpeboBaHus Kk 00paboTKe MCXOAALINX
JOKYMEHTOB.
[TpaBuna 06pabOTKH UCXOAAIINX JOKYMEHTOB

3HaueHUe perucTpanuy JOKYMEHTOB, Kakoe MECTO OHa 3aHMMaeT B OpraHU3aluu
JeO0NPOU3BOCTBA?
Kakue nanHble 0 TOKyMEHTE 3alUChIBAIOTCS B IPOLIECCE €0 perucTpanun’?
Ha3zoBure ¢opmbl peructpauil JTOKyMeHTOB. X TOCTOMHCTBA M HEAOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPAaBOYHOM pabOThl B OpraHU3aIiH J1€JI0IPOU3BOJICTBA
®opmbl opraHu3aluy HHHOPMAITMOHHO-CIIPAaBOYHON pabOThI B YUPEKICHUH

Kakoe wmecTto 3aHMMaeT KOHTPOJb 3a HCIHOJHEHHEM JOKYMEHTOB B YIpaBICHUECKON
NEeATEILHOCTH?
YT0 Takoe CPOKOBBIN KOHTPOJIb?
Yro Takoe TEeKyIIHUHA KOHTPOJIb, IPELyIPEAUTENbHBIN KOHTPOIb?
Urto noHuMaeTcs Moj UTOTOBBIM KOHTPOJIEM?
Kakue 1oxyMeHTBl TOHMMAIOTCS 0]l 0OOOIIEHHBIM Ha3BaHUEM «oOpallieHne rpaxkaan»? B uem
0COOCHHOCTH BEJICHHUS JEJIONPON3BOACTBA [0 OOpALICHUSIM IpaskIaH?
Yro Takoe HOMEHKIATypa aen?
Kaxossr o011re TpeboBaHMs K HOMEHKJIATYPE €717
Kak opopmisiercs HoMeHkIaTypa aen?
Yro noHumaetcs no GopMUpOBaHUEM J1eT?
KaxoB nopsi 1ok xpaneHus iei?
Uto noHMMaeTCs Mo KCIEPTU30i IIEHHOCTH IOKyMeHTa?
KaxoBbI OCHOBHBIE KPUTEPHUH OLICHKHU IOKYMEHTOB?
KaxoB nopsiiok mpoBeieHHs SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB?

Kak odopmisitoTcs nena BpeMEHHOIO CpoKa MOJIb30BAaHUS, MOCTOSIHHOTO U JOJITOBPEMEHHOTO
CPOKOB XpaHeHUs?
KaxoB nopsiiok nepenauu aen B apxus?
Hcropus passutusa Poccniickoro 1enonpon3BoicTBa



KpuTepuy u 1miKajia onieHMBAHUS OTBETA HA 3a4eTe

Ouenka/0ajbl Kpurtepuu oueHku

Omauuno [TomupIdA, pa3BepHYTHII OTBET HAa IIOCTABICHHBEIH Bompoc (Bompockl). CBOOOTHO
orepupyeTr MOHATHAMH. [J1yOoKoe ycBOeHHE NMPOrpaMMHOTO Marepuaia, a TaKKe
MIOCJIE/IOBATENIbHBIE, TPaMOTHBIE OTBeThl.  CBOOOIHOE BIAJEHHE MaTepuaoMm,
NpaBHJIbHOE 000CHOBAHUE MTPUHSITHIX PELICHHI.

Xopowo [TomupId, pa3BepHYTHII OTBET Ha IOCTABJICHHBI BoIpoc (Bompockl). B oTBere
MIPOCTIEKUBACTCA YETKast CTPYKTYypa, JIOTHUECKash IIOCIIEOBATEIbHOCTh. Y CBOCHHE
MPOrpaMMHOr0 MaTepuasa, I'paMOTHOE M TOCIEAOBAaTENbHOE €ro H3JI0XKEHHE, HO
JIONTYIIEHB! HECYIIECTBEHHBIE HETOUHOCTH B ONPENEIECHUSIX.

Yooenemeopumenvno | HegocrtaTouno pa3BepHYTHIM U MOCIEIOBATENbHBIN OTBET Ha MOCTABJICHHBIM BOMIPOC
(Bompocsl). BrnageHne 3HaHMAMH TOJBKO IO OCHOBHOMY MaTepHaiy. JlomymieHsI
HETOYHOCTH ¥ 3aTPYAHEHUS ¢ (HOPMYIHPOBKOHN OIpeeTICHHH.

Heyoognemeopumensr | HemonHelii OTBET, pa3spoO3HEHHBIE 3HAHUS IO TEME BONPOCA C CYIIECTBEHHBIMU
o OlIMOKaMU B PACKPbITUM TOHATHH, ynoTtpeOieHun TepMuHOB. IIpucyrcrByer

HEJIOTMYHOCTh ~ M3JIOKEHMs. BilageHue  marepualoM  4acTU4HOE,  TOJBKO

OTHOCHTEJIFHO K 3aJaHHBIM BompocaM. OTCYTCTBYIOT BBIBOABI, KOHKPETH3AaIUS U

JIOKa3aTeIbHOCTD U3JI0KEHUS.

nimn

He mosmy4eHs! 0TBETHI 10 6a30BBIM BOIPOCAM AUCIHMILUINHEL.

4. Kputepnu M IIKAJa OLECHUBAHUSI Pe3yJbTATOB O0y4YeHHMs MO IUCHMILIMHE (MOAYJII0) IpH
NpPOBeeHUH IPOMEKYTOYHON aTTeCTANMI

4.1. Kputepuu olleHKHU BBHINOJTHEHHS TECTOBOW padoThI

IIporeHT NpaBUIIBHBIX OTBETOB o 60 61-80 81-100

KonmuectBo 6ai1oB 3a peneHHbli TecT 20 26-34 35

5. 3agaHusi AMATHOCTHYECKON pPadOThI JJIsi OLEHKH pe3yJbTATOB O0y4eHHUsl IO
AUCHUILINHE (MOAYJII0) B pAMKaX BHYTPeHHell U BHelllHell He3aBMCHUMOI OlleHKH KayecTBa

o0pa3zoBaHus

®OC conmepxuT 3afaHusl JUIsl OLEHUBAHUS 3HAHUN, YMEHHMH M  HaBBIKOB,
JIEMOHCTPHUPYIOIUX YPOBEHb C(POPMUPOBAHHOCTH KOMIIETCHIMH W HWHAWKATOPOB  HX
JOCTUKEHHMSI B IIPOLIECCE OCBOEHUS AUCLUILIUHBI (MOTYJIs).

Kommiexkt 3amanumii paspaboTan Takum o00pa3oM, UYTOOBI OCYIIECTBHUTH TMPOLEAYPY
OLIGHKHM Ka)KJJOW KOMIETEHIHH, (GOPMUPYEMBIX NUCHUUIUIMHON (MOAYyJEM), y O0ydarouierocsi B
MMCbMEHHOU (hopme.

ConeprkaHue KOMIUIEKTa 3a/1aHUI BKIIIOYAET: mecmosbvle 3a0anus/KOHMpPOoabHas paboma

KommuiekT 3aganuii iuarnocTuyeckoi padorsl (KOHTPOJIbLHON padoThl)

Koo u naumenosanue komnemenyuu
YK-4 CriocobeH ocymecTBIsATh J€I0BYI0O KOMMYHHUKAIMIO B YCTHOM U MMCbMEHHOHN opMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanuu 1 ”HOCTpaHHOM(BIX) sI3bIKE(aX)

5.1. IlpumepHbIe BApHAHTHI KOHTPOJIbHBIX paboT
KonTpoabnasi padora Ne 1
1.3akoHOIaTETPHOE M HOPMATUBHO-IIPABOBOE PETYJIUPOBAHUE PAOOTHI C KaJPOBBIMU
JIOKyMEHTaMH.




2.Coneprxanue [lonoxxenus 06 omnnare Tpyaa.

3.KoueKTHBHBIN JOTOBOP: Ha3HAUYEHHE OCHOBHOE COJIEpKaHUE, MOPSAIOK Pa3padOTKH.
4.IlpucBoeHne KBaTH(PUKALMOHHBIX Pa3psa0B U UX 0POpPMIICHHE.

5.IIpukas o mepeBojie Ha APYTyIO paboOTy, €ro cojep kaHue U Mopsaok odopmieHus. 6.Hammcats
1 0(hOpMUTH B €TI0 aBTOOHOTpaduIio.

KonTpoabnas padora Ne 2

1.Conepxxanne MHCTpYKIIMH MO KaJPOBOMY JI€JIONPOU3BOJICTRY.

2.HcnplTanue npu pueMe Ha paboTy: MOPSIOK YCTAHOBJICHUS H OOPMIICHHS.

3.3aaBneHue pabOTHUKA, aKThl U APYTHE JOKYMEHTbI-OCHOBAHMS [l YBOJIBHEHUS paOOTHHKA.
Buecenue cBenenuii 00 yBOJbHEHHH.

4.1Ipuka3bl 0 COBMECTUTEILCTBE U COBMEIIIEHUH, COJEPKAHUE, TOPAIOK 0POPMIICHHS.
5.Ha3znauenue nHpoOpMaIiOHHO-CIIPAaBOYHOM KaJIpOBON JOKYMEHTAIINH, €€ BUAbI, OPSI0K

o opMIICHUS.

6.3amoJIHATh JIMYHYIO KapTOUKY Ha ceOsl.

KonTpoasnas pa6ora Ne 3

1.CoBpeMeHHas perinamMeHTalnusi JOKYMEHTHUPOBAaHUS KaJpOBOM AESITEIBHOCTH B OTPACIEBBIX,
BEJIOMCTBEHHBIX IPAaBOBBIX aKTaxX IO KagpOBOMY JEJIONPOU3BOJACTBY U apXMBHOMY XPAHEHHIO
JOKYMEHTOB.

2.Coneprxanue [1onoxeHus 0 CTPYKTYpHBIX OAPA3AEIICHUSX.

3.Ha3nauenue pacnopsauTeNbHON JOKYMEHTAIMH, €€ CTPYKTYpa, TpeOOBaHUS K COCTaBJICHUIO,
IIpoLeaypa COIJIACOBAHMSI U YTBEPKACHMS, IOPSANOK BHECEHMsS M3MEHEHMM W JONOJIHEHUN
4.1lpuka3sl O MOOIIPEHUM U BBIHECEHUM IUCLMIUIMHAPHBIX B3bICKAHUM, HUX COJAEP)KAHHUE U
nopsi10K ohopMiIeHuUsI.

S5.IlonatHe 00 y4YETHO-OTYETHOW MJOKYMEHTAIlMH, €¢ BHIBI CTPYKTypa, TpeOOBaHUS K
cocTaByieHHIO. 6.3aKOHOJaTeNbHAass U HOPMAaTHBHO-TIpaBoBasi 0a3a TpeOOBaHUM K 00ecTeueHHIO
COXPAHHOCTH apXMUBHBIX JOKYMEHTOB IO JUYHOMY COCTaBY.

K00 u naumenoeanue komnemenyuu
YK-6. CriocobeH ynpaBisiTh CBOUM BpEMEHEM, BHICTPANBATh U PEAIM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHS Ha OCHOBE MIPUHIIUIIOB 00Opa30BaHUsI B TEUCHHUE BCEH JKU3HU

DopMbI TEKYLIET0 KOHTPOJISA YCIIeBAeMOCTH

Kputepun u mKaJjia olleHUBAHUS TeCTUPOBAHUS

[lepeyeHp TECTOBBIX BONPOCOB U 3aJaHMI, ONUCAHHUE MPOLEAYPhl TECTHUPOBAHUSA
MIpPE/ICTaBICHbl B METOJUYECKMX MaTepuajgax [0 OCBOCHHIO JUCHUUIUIMHBI (MOAYJs) W B
31eKTpoHHOM Kypce B DMMOC MAY.

B ®OC Bk/IIOYEH THIIOBOM BAPHAHT TECTOBOIO 3aJaHMS:

BribepuTe npaBUIBHBINA OTBET.

TecroBasi pabora

Kaxue BuabI 0JIaHKOB MOKeT HCIOJIb30BATH 00pa30BaTe/ILHAS OPraHu3alMs:
0J1aHK IHCHMa;

o01Mi OJIaHK;

0JIaHK TIPUKa3a;
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D. OnaHk MOCTaHOBJICHUS.

2.B kakoMm ciry4dae o0si3aTesieH peKBU3HT «ClIpaBoOYHbIe JaHHbIe 00 OPraHU3alum»:
A. nipu 0oOpMIICHUH NTHCHMA;

B. npu odopmienun npukasa;

C. npu opopMIIeHUN TPOTOKOJIA;

D. npu ohopMiIeHNN pacOpsKEHHS.

3.Ykaxure J0NyCTUMbIe HAITUCAHUS AAThl JOKYMEHTA:
A. 25 mapra 2010 ropa;

B. 25 wmap. 10T;

C. 25.03.2010;

D. 25.03.10.

4.HaiiguTe cooTBeTCTBHE MEK1Y (hOpMOI M 1aTOi TIOKYMEHTA!
1.mucesMo A.nara coObITHS
2.IpuKa3 B.nara 3acenanns
3.IpOTOKOJ C.n1ara peructpanuu
4.aKT D.nmara moanucanaus

5.PexBHU3HUT MOANNCH BKJIKOYAET:

A. JIMYHYIO IOANNCH, 1ATY;

B. HammeHoBaHuWe JOMKHOCTH JIUIA C YKA3aHUEM YUPEKICHUS (€CITU JOKYMEHT 0(hOpMIICH
He Ha OJaHKe) TUYHYIO OMUCH, PaCIIH(POBKY MOIIUCH, TaTy.

6.CnipaBo4HbIe JaHHBbIC 00 OPraHNU3aliy BKIKOYAKOT:

A. TIOYTOBBIN aJIpeCc OpraHU3alNy;

B. mourtoBslii afpec u HOMepa TeaeOoHOB;

C. mouToBBI aapec, HOMEpPA TeIEPOHOB U IPYTHe CBEICHUS IO PEIICHUIO0 OpraHu3alun

(Homepa (akca, cueToB B OaHKe, a/ipec AIEKTPOHHOM MOYTHI U Jp.).

7. PerucrpanvoHHbIil HOMEP JOKYMEHTA

A. mpencTaBisieT cOO0M MOPSIKOBBI HOMEP TOKYMEHTA U MOKET JIOMOJIHATHCS HHACKCAM U
nara,

B. nmara perucrpanuu JOKyMeHTa.

8. OTMeTKy 0 NOCTYIJICHUH JOKYMEHTA B OPraHU3alUI0 IPOCTABJISIIOT:

A. B IIpaBOM BEPXHEM YIIly JOKYMEHTA;

B. B JIeBOM BepxXHEM yTily JTOKYMEHTA;

C. y HIKHETO MOJIs IEPBOTO JINCTA JOKYMEHTA.

9. K ropuanyecKku 3Ha4MMbIM OTHOCSITCH CJIeyIOIe PEKBU3UThI:
A. moamnuce, nevath, rpu@ yTBEpKACHUS JOKYMEHTA;
B. noanuce, nata 1oKyMeHTa, IeyaTh, TpUQ yTBEPKACHUS TOKYMEHTA, PErUCTPALlMOHHBIN

HOMED TOKYMEHTA;

C. HauMeHOBaHUE BUJa JOKYMCHTA.

10. Jns yxka3aHusi IPUYUH, BBI3BABIIMX KaKHe-T1U00 HAPYIIIEHHS, COCTABJISIETCS
CITy>KeOHasl 3aMmcKa;

CIIPaBKa;

O0OBSICHUTEIIbHAS 3aIMCKa.
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11. Ilpuka3amu 10 OCHOBHOM /JeATeJIbHOCTH 0()OPMJISIIOTCS:
A. mipuieM, yBOJIbHEHHUE U MEPEeBO]I paOOTHUKOB;
B. opranuzanuoHHbIE BOPOCHI.
Kurouu k Tecty:

1 2 3 4 5 6 7 8 9 10 11

AB | ABCD | AC |[1c;2d;3bs4a| B C B C B AC AB

K[}I/ITGQI/II/I 1 IIIKaJ1a ONCHHWBAHUWA JTOKJIaJda /I/IH(I!O[ZM&QI/IOHHOI‘O COO6ECHI/I5I

Tematuka AOKIan0B, HH(MOPMAIMOHHBIX COOOIIEHHH 1O AUCHUILIUHE (MOJIYIIIO),
TpeOOBaHUS K CTPYKTYpe, COJCPKAHUIO M OQOPMICHHUIO H3JIOKEHbBI B METOAUYECKHX
MaTepuajgax 0 OCBOCHHMIO JUCLHUIUIMHBI (MOZYJS), MPEACTABICHBI B 3JEKTPOHHOM Kypce B
OUNOC MAY.

B ®OC BxiroueHb IpUMEPHBIE TEMBI TOKJIA0B/HH(OPMAIIMOHHBIX COOOIICHU:

1. DOramel paboThl UCHONHUTENS C JOKyMeHTaMu. TpeGoBaHMs K 00pabOTKE HMCXOASIINX
JIOKYMEHTOB.
2. Knaccudukanus ciaykeOHBIX ITOKYMEHTOB: IO BONPOCAM MaTepUaTbHO-TEXHUYECKOTO
cHaO)XeHUs; JOKYMEHTalusi M0 IUIAHUPOBAaHUIO; IO OINEPAaTUBHOM JEATEIbHOCTH; 11O
OyXTraJTepCKOMY YUETy; 10 MOATOTOBKE U PACCTAHOBKE KaJpOB.
3.Knaccudukanus mno HaMMEHOBAaHUIO: TPHUKA3bl, PAaCHOPSIKEHHS, IUIAHBI U OTYETHI, AKTHI,
IIPOTOKOJIBI, JOTOBOPBI, YCTaBbl, UHCTPYKLIHUHU, JOBEPEHHOCTH U T.1.
4. UcnonwzoBanue [1K B nemonpounsBoactee. [IpreM n 00paboTKa TOKYMEHTOB, TIOCTYMAIOIIHUX TI0
KaHajiaM JIEKTPOHHOM NOYTHI U (PAKCUMUIIBHOM CBSI3HU.
5. DnexkTpoHHOE TOKyMeHTUupoBaHue. [[oOHATHE «INEKTPOHHBINA JOKYMEHT).
6. McTopusi BOZHMKHOBEHHE JETONPOU3BOJICTBA HA PycH.

Onenka/0aibl Kpurtepnn ouenkn

Omauuno OpHEHTHPOBAHHOCTh B MaTepHalle, NOJHBIE W apryMEHTHPOBAaHHBIE OTBETHl Ha
JIOTIOJTHUTENBbHBIE BONPOCH. Marepnan H3J0XKEH JOTMYECKH IOCIEA0BaTEeNbHO,
MPUCYTCTBYIOT CAMOCTOSITENIbHBIE  BBIBOJBI,  UCIOJB3YeTCsl ~ MaTepual U3
JIOTIOJTHUTEIBHBIX ~ MCTOYHUKOB, MHTepHET pecypcoB. CooOmieHne HOCHUT
UccIe0BaTeIbCKUI XapakTep.

Vcnonp3yeTcst HarsiAHBIA MaTepuai (Ipe3eHTanus).

Xopouwo OpuEeHTHPOBAaHHOCTh B MaTe€pralie, HO MPUCYTCTBYIOT HEKOTOpBIE 3aTPYIHEHHS B
OTBETaX Ha JOMNOJHUTENbHbIE BOHPOCH. OTCYTICTBYEeT HCCIEA0BATEIbCKHIMA
KOMITOHEHT B coo0mnieHny. OTCYTCTBYET HaIMISAHBIA MaTepHai (TIpe3eHTanusl).

Yooenemeopumensno | TpymHoctn B mondope MaTepuana, €ro CTpyKTypupoBaHuu. Vcmonb3oBaHa, B
OCHOBHOM, y4eOHasl JIUTepaTypa, HE HCIIOIb30BAHBI AOTOIHUTEIBHBIE HCTOTHUKI
naopmanuu. TpyaHOCTH B OTBET€ Ha [ONOJIHUTEIBHBIE BOMPOCH IO TEME
cooO1menns, (opMyIUPOBKE BBHIBOAOB. MaTepuan M3JI0KEH He IOCIIeI0BATEeNbHO,
HE YCTaHOBJICHBI JJOTHYECKHE CBSI3H.

Heyooenemeopumenwvno | Jloknan, HHPOPMAIMOHHOE COOOLIEHHE MOATOTOBICHO IO OJHOMY HCTOYHHKY
nHpOpMannH TN00 HE COOTBETCTBYET TEME.

WJIn

Joxsan, MHPOPMALKOHHOE COOOLICHHE HE MOATOTOBIICHO.

KpnTepnn N ITKAJIA OICHUBAHUSA MyJ’[LTHMCngIHOﬁ Nnpe3cHTaAnuumn

TpeGoBaHus K CTPYKTYpE, COAEPKAHUIO U O(DOPMIICHHIO MPEACTABICHBI B METOAMYECKUX
Marepuaiax 1o OCBOCHHIO JUCIUIUIMHBI (MOTYJIs) U B 3JIeKTpoHHOM Kypce B DNOC MAY.




Onenka/oanibl

Kpurepuu oueHku

Omauuno

[Tpe3eHTalysi COOTBETCTBYET TEME CaMOCTOSITENILHOM paboThl. OdopmiieH
TUTYJIBHBIH clai ¢ 3aronoBkoM. ChopMyIMpoOBaHHAs TeMa SICHO U3JI0KEeHa
CTPYKTYpHpOBaHa, HCIIONB30BaHBI rpaduyeckue nzo0paxkenus (pororpadpun,
KapTUHKH U T.II.), COOTBETCTBYIOIIIUE TEME, BhIJICP)KaH CTHIb, [IBETOBAs raMMa,
UCIIONB30BaHa aHUMAalWs, 3BYK.JIOTHYHO H3J105KeHa COOCTBEHHAS O3ULIUS,
c(opMyIIHPOBaHEI BEIBOJIBI, TEMa PACKPBITA ITOJHOCTHIO, BEIIEPKAH 00BEM,
co0uo1eHb! TpeOOBaHMUs K BHEITHEMY O0(hOPMIICHUIO.

Pabota oopmiieHa 1 IpeoCTaBIeHa B YCTAHOBICHHBIH CPOK.

Xopowio

[Ipe3eHTanms COOTBETCTBYET TEME CAMOCTOSITEIBHOM PabOTHI.

HmeroTcst HETOYHOCTH B M3JI0KEHUN MaTeprana. OTCyTCTBYET JTOTHIECKast
MIOCJIEI0BATENILHOCTD B CyKAEeHHUAX. He BeIaepkaH 00beM Mpe3eHTaIn, HUMEIOTCS
yrymeHns B opopmiieHnn. Ha TononHUTENbHBIE BOIPOCH TIPH 3aIIUTE AaHBI
HETIOJTHBIE OTBETHI.

PaboTa oopMIIeHa U IPEIOCTABIECHA B YCTAHOBIECHHBIH CPOK.

Yooenemeopumenwvno

[Ipe3eHTaMst COOTBETCTBYET TEME CAMOCTOSTEIbHOI padoTel. ChopMynmpoBaHHAS
TeMa U3JI0KEHa U CTPYKTypHpOBaHa He B MoJIHOM o0beme. He ucnons30BaHb
rpadpudeckue m3oopaxeHus (¢pororpaduu, KAPTUHKH U T.I1.), COOTBETCTBYIOIIHE
Teme. [IpHUCYTCTBYIOT CyIIECTBEHHBIE OTCTYIUICHHUS OT TpeOOBaHMIT K COCTaBICHHIO
npeseHTamu. JlonymeHsl GakTHYeckne OmHOKY B COAEPIKaHUH WIN TIPH OTBETE Ha
JIOTIOJTHUTEIIbHBIE BOIPOCHIL.

Heyooenemsopumensno

PaboTa He BBITIOJIHEHA UM HE COOTBETCTBYET TEME CAMOCTOSITENbHON paboThL.

Kpurtepyun 1 mkaJja oieHUBAHUSA OCENIAEMOCTH 3aHATHH

HOCCIJ_IGHI/IC 3aHATHH OGy‘-IElIOIJ.[I/IMI/ICH OnpeacirsICTCd B IPOLUCHTHOM COOTHOIMICHUN

Banisl Kpurtepun ouenkn
10 nocemaeMocTs 75 - 100 %
5 nocemaeMocts 50 - 74 %
0 noceniaeMocth menee 50 %
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